RULES AND REGULATIONS FOR USE OF THE DOWNSTAGE (as of 9/20/06)
1. All materials from a performance must be removed by the earliest return date according to the department, unless previously arranged with both Executive Producers of the changeover organizations and the Building Manager.  If they are not removed, there will be a $50.00 fine per day.  

2. A Student Theatre Council organization can schedule the downstage for a week.  On the last Sunday, the organization must have completed their show, strike, and move out by 8pm.  The Building Manager/President will then inspect the space to make sure everything is set normally for the next organization to enter.  Load in for the next organization may start at 8:30pm.  If an organization is not out by 8pm, a fee of $20.00 per hour will be issued.  

3. Clean up all spike tape after your final performance.  Please do not use glow in the dark spike tape, it will pull up the paint on the floor.  

4. STC organizations must pay $20 per performance in the downstage due one week from the day of the last performance.  A non-STC organization must pay $100 per performance in the downstage.  All fees must be paid by the first performance.  
5. There will be no more than 65 audience members in attendance.  Each audience member must be in a chair.  No one is allowed to watch a performance from the floor.  The first offense will result in a $100.00 fine.  Each proceeding offense will operate on a sliding scale of $50.00 per offense; ie: 1st offense $100, 2nd offense $150, 3rd offense $200: Total: $450 (resetting each semester).  
6. No organization may use the downstage before 6pm on weekdays.  Any event in the downstage must be completed and the organization members must exit the downstage by 1:00am.  

7. Every night when an organization leaves the downstage, the following needs to happen: 

a. The hallways must be cleared.  No items can stay outside of the prop closet or black box over night.  

b. Curtains must be removed from the doors each night. 

c. Theatre lights power must be off.  All florescent lights in the black box must be off.  

8. DO NOT prop the outside door open.  An alarm will notify UPD and they will respond. 

9. Reserved space must be cancelled 4 weeks in advance.  If the space is not cancelled 4 weeks in advance, the organization must pay a fine of $100.00 every week.
10. STC must receive proof of rights and signed directing contracts before entering the downstage.  Neither will be accepted without the other.  Each week without a contract will result in a weekly $100.00 fee.  

11. No building sets anywhere in the downstage.  No drilling sets into the floor.  No painting.  The scene shop is not STC space, so do not use it.  

12. If a performance includes live, amplified sound, the organization is required to do a sound check with Lisner Auditorium to make sure there is no interference with a performance happening on the main stage.  

13. Any problems in the downstage (ie: broken light, injury, glass breaking) must be reported to an STC Board member.  Report to President/Building Manager first, Technical Director second, Treasurer third, and Events Planner last.  All STC executive board members may attend any performance free of charge.  
14. The floor must be swept, trash must be taken out, and checklist completed upon conclusion of an organization’s time in the downstage. 

